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BASIC COMPUTER TRAINING PROGRAM f; )

(Ten Days Certificate Course) ~ T
ORGANISED IN COLLABORATION BY

WV MATA KARMA GIRLS COLLEGE MAHASAMUND & GOVT.MAHAPRABHU

VALLABHACHARYA P.G. COLLEGE MAHASAMUND

FROM 06 AUGUST 2021 TO 18 AUGUST 2021

PROGRAM SCHEDULE
06 AUG. 2021 01:00-02:20 REGISTRATION OF PARTICIPANTS
02:30-04:00 INAUGURATION CEREMONY
07 AUG. 2021 01:00-02:20 INTRODUCTION TO COMPUTERS : Comcept OF
02:30-04:00 Windows Introduction
10 AUG. 2021 01:00-02:20 INTRODUCTION TO MS-WORD- Cresting 2ng
Editing Word Documents, Formatling Documents
02:30-04:00 WORKING WITH MS-WORD - Word Art, Cresting
Chart & Graphs, Cresting Flowcharis.
11 AUG. 2021 01:00-02:20 INTRODUCTION TO MS-EXCEL — Uss of Excel
02:30-04:00 Sheet, Saving, Opening and Printing Workbook. ;
WORKING WITH MS-EXCEL — Working With |
Functions & Formulas and Graphics. |
12 AUG. 2021 01:00-02:20 | INTRODUCTION TO MS-POWERPOINT — Creating |
| Presentation, Werking with Slides. |
02:30-04:00  WORKING WITH MS-POWERPOINT — Adding |
| Graphics to Slide, Adding Sound And Mowvie, [
| Working with Table, Cresting Chart Shde
Transition. !
13 AUG. 2021 01:00-02:20 WORKING WITH PHOTOSHOP. 1
02:30-04:00 WORKING WITH MS WORD/EXCEL/PPT- Practice
14 AUG. 2021 01:00-02:20 CREATING GOOGLE FORM
02:30-04:00 WORKING WITH MS WORD/EXCEL/PPT- Practice
16 AUG. 2021 01:00-02:20 CONCEPT OF A WEB SITE AND INTERNET —What is
HTML, Structure of the homepage, History of
02:30-04:00 Internet World Wide Web, Services Availzble on
- Internet, Basic Intemet Terminologies.
|17 AUG. 2021 01:00-02:20 INTERNET APPLICATIONS- Email, Social Group Like
| Twitter And Facebook, E shopping And intemnet
02:30-04:00 Banking Services, E-Library Resources.
18 AUG. 2021 01:00-02:20 MCQ TEST/PRACTICAL TEST
EVALUATION
02:30-04:00 VALEDICTORY FUNCTION AND CER'nFtCAT,E
DISTRIBUTION CEREMONY |
4:00 Onwards TEA CEREMONY
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